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L. Purpose and statement of operational policy underlying the procedure.

Use guidelines established by the Anglo American Cataloging Rules (AACR2)
according to the Library of Congress using Machine readable Cataloging (MARC) to
create bibliographic records for all resources.

II. Applicability/Scope

All library users
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III.  Process for Implementing Procedure

Responsibility

. Action

Timeline

Cataloger

Create original catalog records
for items not cataloged by
Library of Congress or OCLC.

On-going

Cataloger

Import and link catalog
records in the Online Public
Access Catalog (OPAC)

On-going

Cataloger

Edit, update and maintain the
catalog database.

On-going

IV.  Related policies/References for more information
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