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I. Purpose and statement of operational policy underlying the procedure.

This policy is designed to provide a clear, consistent policy for the official signing of

LeMoyne-Owen College’s checks. The Fiscal Department is responsible for the
official signing of checks which are payable from the following accounts:
Unrestricted Operating Account
Restricted Operating Account

UNCF Account

All checks require the official signature of any two of the following personnel. One

ofthe authorized signatures must be that of either the Chief Financial Officer or the

Controller.

President

Chief Financial Officer

Controller
Director Title 111

II. Applicability/Scope

This policy applies to all check disbursements of the College.




II1. Process for Implementing Procedure

Responsibility Action Timeline
President Two signatures required, one | As checks are required
Chief Financial Officer of which must be that of the
Controller Chief Financial Officer or
Director Title III Controller

IV.  Related policies/References for more information

Disbursements Policy

Authornizing Official:

Authorization Date: /¢ 0/ ¢ ///

Title: Vice President/Chief Financial Officer




