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I. Purpose and statement of operational policy underlying the procedure.

The size of classes is determined first by an instructionally sound assessment of the
appropriate number of students relative to the material and desired pedagogy, and by the
capacity of the classrooms. Classes are capped to accommodate these needs. In certain
cases, students may gain entry into a closed class, with preference given to a student close
to graduation whose progress would be impeded if they could not enter a given class.

I1. Applicability/Scope

All Classes
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III.  Process for Implementing Procedure

Responsibility Action Timeline

Student Appeal to the instructor to enter | Before the last day to
a closed class, bringing the enter a class
proposed course schedule for
signature if approved,

Student If the instructor approves, the Before the last day to
student takes the schedule to the | enter a class
Division Chair for approval and
signature

Student If the student attains both Before the last day to
signatures, presents the schedule | enter a class
to the Records Office

Records Office Enrolls the student in the class
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